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[IpaBuna
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1.001mHe moJI0KeHH

1.1. IlpaBuna obmeHa NENOBBIMU MOJapKaMH H 3HAKaMHU JIEJIOBOTO TOCTENPHHMCTBA
(nanee IlpaBmna) B I'ocyaapcTBEHHOM OFO/DKETHOM YUPEKIEHUH 3IpaBOOXPAHEHMS
PecryOnuku  Kapenust «PecypCHblif LeHTp npu MUHHCTEPCTBE 31paBOOXpaHEHHUS
Pecnyoimuku  Kapenus» (manee-YupexkaeHue) pa3paboTaHbl B COOTBETCTBHHM €
nosioxkenussMa  Konceruryuuu Poccuiickoii ®@exnepauun, @DenepanbHOr0 3akoHa OT
25.12.2008. Ne273 - @3 «O mnpoTUBOJAEHCTBHM KOPPYNIHMH» H' HPUHITBIMH B
COOTBETCTBHHM C HUIMH MHBIMH 3aKOHO/IATEILHEIMH U JIOKATHHBIMH aKTaMHU:,

1.2. TlpaBuia onpeaessioT eAUHBIE T BceX pabOTHUKOB B YupexJeHHH TpeOoBaHUS
JAPEHUIO U IPUHATHIO JETOBBIX II0JAPKOB.

1.3. VYupexaeHue MNOJNECPKUBAET KOPIIOPATUBHYIO KyJIbTYpY, B KOTOpPOH [€/10BbIE
MOJapKH, KOPIOPATHBHOE T'OCTENPHMMCTBO M MPEICTABUTE/ILCKUE MEPONPUATHS
paccMaTpHBAIOTCS TOIBKO KaK WHCTPYMEHT ISl YCTAHOBIIEHUS U ITOIEP/KAHUS JEIOBBIX
OTHOUIEHHI M Kak MposiBIeHHE OOLICHPHUHATON BEXKIMBOCTH B XOJE JIEATEIBHOCTH
YupexaeHus.

1.4. que;melme MCXOJUT M3 TOIO, YTO JOITOBPEMEHHBIC JETOBEHIC - OTHOIICHMS
OCHOBEIBAIOTCS HAa [OBEPUM M B3aUMHOM YyBakeHHH. OTHOIICHWS, IPH KOTOPBIX
Hdpymaeuﬂ 3dKOH H [lpMHIJ,PIl'[hl ,L[f:J]OBOH ITHUKMN, ch;l}ll pley]a]_lldH Y‘:IPC)K,H.CHHSI 41
4eCTHOMY HMMEHH €ero pa0OTHMKOB, ¥ He MOryT OOeClne4uTh YCTOHMYHBOE
JIOJITOBPEMEHHOE Pa3BUTHE Y UPEXKICHUS.

Takoro poja OTHOIIEHKS HE MOTYT OBITh IPUEMJIEMBI B IPAKTHKE PaOOTHI quex{neﬂuﬁ



e

1.5. Jleiicrue IlpaBui pacmpocTpaHseTcst Ha-BceX pabOTHUKOB YUpeKIeHUs, BHE
3aBHCHMOCTH OT YPOBHS 3aHUMAEMOMH TOIKHOCTH.

1.6. Tanusle [TpaBuna npecieayer caeayrOLIMe LEIN:
- obecneyeH CMHOOOPA3HOro IMOHMMaHWS POJIM M MecTa JIeJOBbIX MOJapKOB,

égiTerI/IHMCTBa, [PECTABUTEIBCKUX MEPONIPUATHIA B IETIOBON MPAKTHKE Y UpEKICHUS;
- OCYIIECTBJICHHE YIIPABJICHYECKOH 1 XO3HCTBEHHOMN JCATENbHOCTH YUpeKIeHUS
UCIJTIOYMTENFHO HA OCHOBE HAUIEKAIIMX HOPM W TIPaBHI JIEJOBOTO MOBEACHMS,
OasupyroHIuxcs )
Ha TIPUHLMAAX KAYCCTBA NPEIOCTABICHUS YCIIyT, 3alMThl KOHKYPEHIIMH, HEI0NyIIeH s
KOH(IIMKTa HHTEPECOB;
- ONpeJeNeHHe eIHHBIX I BeeX pabOoTHUKOB YupexkaeHus TpeGOBaHMM K JapeHHIo U
MO.TYYCHHIO JENIOBBIX MMOJAPKOB, K OPraHM3allMd M Y4acTHIO B IIPEICTABUTEIBCKHX
MEPONPHSTHSIX; _
- VCTPaHECHHE PHUCKOB, CBS3AHHBIX C BO3MOMKHBIM 3JI0YNOTPEOJIEHHEM  MOAApKAMH,
Mpe/ICTABUTEILCKUMM ACHCTBISMH M CBA3QHHBIX C TAKUMM JEHCTBUSMH MEpONPUSTHIL.
HanGosee cephe3sHBIMM M3 TAKUX DHCKOB SABISIOTCS OMACHOCTh IIOAKYNAa W
B3STOUHMYECTBO, HCCIPABEIIUBOCTD np}c))momeﬂmo K KOHTpareHTaM, NPOTEKIIHOHH3M .
BHYTPH YUpEKICHUS. \ /

N
N

Z.Tpeﬁonanuﬂ, l'lpeﬂ,'bﬂB.I'lﬂng}:(e K IeJIOBbIM nogapkamMm H 3HaKaM JeJ10BOro
/ N
/ roc CNIpHHMCTBA.

2.1. PaGoTHukH queﬁcﬂemyé\dory'r NOJIYHaTh JEIOBBIE [TOJAPKH, 3HAKHU JEI0BOIO
TOCTENPUIMCTBA TO.16KO HE OQHUITHATIEHBIX MEROLIPUSATHAX, TIPH YCITIOBUHU, UTO ITO HE
NIPOTUBOPEYUT TPCOOBAHMUAM AHTHKOPPYIIMOHHOIO 3aKOHOAATENLCTBA M HACTOALIMM
[IpaBunam.

/
2.2. Tlopapku U ycIypu, IpUHAMAaeMble WU NpeIocTaBigeMbIe YupexIeHneM,
[EPEJAKOTCS U IPHHUMAIOTCS TOJIBKO OT HMEHM YUPEKICHHUS B IEJIOM, a HE KaK I101apoK

Wil
Je]])eﬂaqa €ro ot /6'r11em,1~10r0 paboTHHKA.

/
2.3. JlenoBblie /ﬁonapm, KOTOpble Pa0OTHUKH OT UMEHM YUpEKJIEHHUs] MOTYT IepeaaBarh
APYTUM nu}raM WM [MPUHMMATh OT JPYTUX JIMIl B CBA3M CO CBOEH TPYAOBOM
JAESITEIBHOCTHIO, a€>

CTarKe IPEJCTAaBUTEIIBCKUE pacXoIpl HA  JI€J0BOE TOCTENPUHUMCTBO  JIOJDKHEI
COOT = 2

£TTEYIOMINM KPUTEPHSAM:

- OBITH NIPSAMO CBSI3aHBI C YCTaBHBIMHM LEISAMH ACATEIBHOCTH YUpEeKJACHUs, TUOO C
NaMATHBIMU  JaTaMM, HOOWIeAsMH., OOLIEHAMOHAJIBHBIMU  IIPa3HUKAMM, HWHBIMHU
COOBITHAMH;

- OBITH pa3yMHO 0DOCHOBAHHBIMH, COPa3MEPHBIMHU U HE SIBISATHCS NIPEIMETAMI POCKOIIIHN;
- HE TpeACTaBlIsATh CODOM CKpBITOE BO3HArpakKJACHUE 3a YCIYry, HACHCTBHE WIH
OesneiicTBUe, MOIYCTHTENBCTBO MM IOKPOBHMTENILCTBO, MNpPEJOCTABICHHUE I[paB WIH
ITPUHATHE ONPEAC/ICHHBIX PELICHUM, IM00 MOMBITKY OKa3aTh BIMSIHME Ha TOJydaTess C
MHON HE3aKOHHOM WITHM HEITUYHOHN LIEJIBIO;

V]



1.5./leiictBue IlpaBui pacmpocTpaHseTcs Ha BceX pabOTHUKOB YupexJeHus, BHE
3aBUCUMOCTHU OT YPOBHS 3aHUMAEMOM J0/KHOCTH.

1.6./lannsbie [IpaBuna npecieyer Caeayron ue Helu.

- obecrieyeHne eAMHOOOPA3HOTO MOHUMAHUS POJIM M MeCcTa JElIOBBIX I10/IapKOB,
JICJIOBOTO

TOCTETIPUMMCTBA, IIPE/ICTABUTEIbCKUX MEPOIIPUATHIH B JI€JI0BOH NPAKTUKE YUPEIKACHHS;
- OCYIIIECTBIIEHHE YIIPABIEHUECKON U X035HC TBEHHOH IESATEIBHOCTH Y UpEHICH s
HCKJIIOYUTEIFHO Ha OCHOBE HaUICkKAllMd» HOPM M IIPaBWJI JIEJIOBOTO IOBEJECHUS,
OazupyroMIMXCs

Ha MPUHIMIIAX KAyecTBa MPEJOCTaBICHUS YCIYT, 3alUThl KOHKYPEHIMH, HEIOIY IEHHS
KOH(JIMKTa UHTEPECOB,;

- OTpEIeNICHHE CIMHBIX I BceX pabOTHHROB YupexIeHus TpeOOBaHWH K JapeHHIO U
MOJIy4EHHIO JEIOBBIX IMOJAPKOB, K OpPraHd3aldd M YYacTHIO B NPEICTaBHTEIbCKHX
MEpPOIIPUATHSX;

- YCTpaHEHHE PHUCKOB, CBS3aHHBIX C BO3MOKHBIM 37I0YNOTpeOJICHHEM  TOJapKaMu,
[IPEICTABUTEILCKAMH JCHCTBHAMU M CBA3AIIHBIX C TAaKMMH JCHCTBUSAMHU MEPONPHUITHH.
HanGonee ceppe3HbIMH M3 TaKUX PUCKOB SBISIOTCS ONACHOCTH IOJAKYNA U
B3SITOYHHYECTBO, HECIPABEUIMBOCTD [10 OTHOLIEHUIO K KOHTpareHTaMm, IPOTEeKIIMOHU3M
BHYTPH YUpeKICHHUA.

2.TpeGoBanus, npeabAB/AsieMble K /1e.10BbBIM M0OJaPKaM H 3HAKAM JeJI0BOTr0
rocTenpiHMcTBa,

2.1.PaboTHHKH YupexaeHHs MOTYT MOJIy4yarh JeJI0BbIe OJapKH, 3HAKH JET0BOr0
TOCTCIIPUMMCTBA TOJIBKO Ha OQUIMATIBHBIX MEPONPUATHIX, IPU YCIOBHH, YTO ITO HE
IPOTHBOPEYUT TPEeDOBAHMSAM AHTUKOPPYIMLHOHHOIO 3aKOHOIATENLCTBA M HACTOALIHM
IIpaBunam.

2.2.TTomapku u yciyru, IpUHAMAEMBbIe HJIH [(PEJOCTABISEMBIE Y UpexkICHUEM,
[EPEIar0TCA U NPHHUMAIOTCS TOJILKO OT MM HH YUPEXkKIEHUs B 11€JI0M, a He KaK [0apoK
WIH TIepe/iada ero 0T OTAEIBHOIO PaOOTHHK..

2.3./lenoBBIE TIOIAPKH, KOTOPBIE PAOOTHUKE OT UMEHH YUpeiIeHHs MOTYT Tepe/iaBaTh
APYruM JiMLaM WIH TMPUHUMATh OT JAPYIHX JMIL B CBS3M CO CBOEH TPyI0BOi
ACATEIILHOCTBIO, @ TAKXKE IPE/ICTaBUTEIbCKHE PACXO/Bl HA IEIO0BOE TOCTEIPUHUMCTBO
JAOJDKHBI COOTBETCTBOBATE CIEAYIOIIUM KPHTEPHSIM:

- OBITH HPAMO CBA3aHBI C YCTABHBIMH LETAMH IESATENBHOCTH YUpPEeKICHHS, IHOO C
NaMATHBIMH ~ J]aTaMH, 00WIesMH, OOIICHALMOHAIBHEIMA  MPA3JIHUKAMH, HMHBIME
COOBITHAMH;

- OBITE pa3yMHO 0GOCHOBAHHBIMH, COPA3MeEp 1bIMU U HE ABIISATHCS IIpeIMETaMH POCKOIITH;

- HE IMPenCTaBIsITh COOOM CKPRITOE RO:MHATPANKIEHUE 24 Vemyry, jgelicTrRue wmau
Oe3nieiiCTBHE, TOMYCTUTEIBCTBO HIIH [OKPOBUTEIBCTBO, MPEIOCTABICHUE [paB HJIK

MPUHATHE ONPE/IETCHHBIX PELICHUI, U0 I(ONBITKY OKa3aTh BIUSHUE Ha TMOJydYaTens C
HHOH HE3aKOHHOM WM HEITUYHOIM 1IENBIO;

- HE Cco3laBaTh JUls [OJIydyarensd o00A3areibCTBa, CBA3AHHBIE C €ro  CIYKeOHBIM
OJIOKEHHE WIIN UCIIOJIHCHUEM CITYKeOHBIX (10/IKHOCTHBIX) 00A3aHHOCTEI;






- He CcO03/aBaTh pENyTAlMOHHOI'O pPHUCKA Ul JAETOBOIO HMH/DKA YUpeKICHHUS,
pabOTHHKOB W MHBIX JIUIL B ClIydae pacKphITk i HHQOPMALIMK O COBEPIIEHHBIX MOJapKax 1
HOHECEHHBIX NPE/ICTaBUTENBCKUX pacxoiax:

- HE TpPOTHBOPEUUTh MPUHIMNAM U TpeOOBAHUAM  AHTHKOPPYMIIMOHHOIO
3akoHojarenscTBa Poccuiickoit @enepaipm, [lonoxkeHuto 00 aHTHKOPPYNIIMOHHOM
NOIUTHKH B Yupexaenuu, Komekcy 3THEM M ciyxeOHOro nosejleHUs pabOTHHKOB
YupexaeHus 1 o0IENPHUHITEIM HOPMaM MODAIM U HPABCTBEHHOCTH.

2.4.Jles10BbIE NOIAPKU, B TOM YKCJIE B BUJIE (KAa3aHHUA YCIyT, 3HAKOB 0COOOro BHUMaHMs
M YYacTUsl B Pa3BICKATEIbHBIX M AHAJTOTYUHBIX MEPOIPHATHAX HE JIOJDKHBI CTABHUThH
NPHHAMAIOIIYIO CTOPOHY B 3aBUCUMOE I10JI0:KEHHE, IPUBOIUTH K BOSHUKHOBEHHUIO KaKHUX
- 100 BCTPEYHBIX 00S3aTeNIbCTB CO CTOPOHBI MOIYYaTe/s WM OKa3blBaTh BIUSHHE Ha
00BEKTUBHOCTE €T0 JICJIOBBIX CYKJIEHUN H PCLICHUH.

2.5.CTOMMOCTD ¥ NIEPHOJAUYHOCTD AapPEHHs 11 MOTydeHHs JAeNOBBIX MOJapKOB U/ Wi
y4acTHs B IPEACTABUTENIBCKUX MEPOIPUATHIX OAHOIO U TOI'0 XK€ TPETHEr0 JIUIA TOJDKHBI
OIIpEeAThCA JeI0BOH HEOOXOAUMOCTBIO U OBITh pa3yMHBIMH.

2.6.B xauecTBe N0IlapKOB PaOOTHUKHM YUpes:ICHUs AOKHBI CTPEMUTHCS UCIOJIB30BATh B
MaKCHM&JIBHO JIONYCTHMOM KOJIMUECTBE CIy4aeB CYBEHHUPBI, IPEIMEThl U W3JeNus,
UMEIOLIUE CUMBOJIUKY YUpexIeHHs.

2.7.“02{3})!(]’] W YCIYIH HE J0JIZKHBl CTaBATE MOJ COMHEHHME HMHIDK HWIH JCI0BYIO
PEIIyTAInIO yqpe)K,HeHHH HJIW €ero paﬁ()THHK JB.

3.I1paBa u 00A3aHHOCTH PAGOTHHKOB YUpeKIeHUS NPH 00MeHe JeT0BbIMH
NOJAPKAMH H 3HAKAMH 12/I0BOI0 rOCTENPHUMCTBA

3.1.PaboTHMKH, IpeICTABIISAS HHTEPECH Y UPEkKISHNUS WK AHCTBYS OT €r0 MMEHH,
JOJUKHBL  COOMIONATh IPaHULbl JOIYCTHMOTO TIOBEAEHHS INpH OOMEHEe [eJIOBBIMHU
O/IapKaMH U MIPOABIEHHH J1€JI0BOTO TOCTENPHUMCTBA.

3.2.PaboTHnkn YYpekaeHus BMpaBe DapATh TPETHUM JIMLAM M HOIYYaTh OT HUX
ACIIOBbIE TIOAPKH, OPraHU30BEIBATh U YYaCTBOBATH B MEPOIIPUATHAX, €CJIM 3TO 3aKOHHO,

STHYHO W JENIaeTCs HCKIIOYMTENILHO B JEJIOBBIX MENAX, ONPEASIeHHBIX HACTOAIMMH
ITpaBunamu.

3.3.I1pu mo6BIX COMHEHUSIX B PABOMEPHOC "M WIIH ITHYHOCTH CBOMX JIEHCTBHIL
paboOTHUKH YuperxkIeHus 00s3aHbI TOCTABUTSH B H3BECTHOCTD NUpeKTopa YUpeKIeHus u

IPOKOHCYJIBTHPOBATLECA C HUM, NpeKac €M OapuTh HIM I0JYy4aTh NOJapKH HJIH
YHacTBOBATh B TEX WA UHBIX MEPOIPHATHAX.

3.4.Ilpu momydcHuM J€NOBOrO MOJAapKa WM 3HAKOB JIEJI0OBOTO TOCTENPHHUMCTEA

pabotHuky YupexneHus o0s3aHbl IPUHUMATE MEPHI 110 HEJOMYIIEHHIO BO3MOKHOCTH
BO3HHUKHOBEHHsI KOH(IINKTA HHTEPECOB.

3.5.PaborHuKH Y upesKkieHHs He BIIPABE MCIIOJIB30BaTh C1yKeOHOE MOIOIKEHHE B JIMYHBIX
LeJIAX, BKIIOYAs UCIIOJIb30BAHHE UMYIIECTBE Y UPEIKIACHHS, B TOM YHCJIE:






- ATl IOJTyYE€HUsA TOAaPKOB, BOSHATPAXK/ICHHUA U MHBIX BBITOJ I Ce0st IMYHO U IPYIHUX
ML B 0OOMEH Ha OKa3aHHue Y4peXkJIeHHEM Ka (HX;

- 00 yCIIyT, OCYLIECTRICHHS MO0 HEOCYECTBICHNS OIIPEIEIEHHBIX 1eHCTBII,
nepeiayu MH(MOPMALIUH, COCTABIISIONICH KOMMEPUYECKYIO TaitHy;

- AV OMTyYCHHA TI01apKOB, BO3HATPAXKICHHUSA M WHBIX BBITOJ VLSl IMYHO U IPYTHX JIUIL B
npouecce BeACHHS el YUPEKAEHHUs, B TOM 1HCIIe, KaK /10, TaK U MOC/IE IPOBEICHUS
IIEPErOBOPOB O 3aKIHOYCHUH IPaXKJaHCKO-IIPaBOBBIX J0IOBOPOB M UHBIX CJIETIOK.

3.6.PaborHuKaM Yupex/eHus He PEKOMSHIYeTCs NPUHUMATh WIM TepeJapuBaTh
nojapku MO0 yciayrd B 000M BHE OT TPEeThHX JIMIl B Ka4ecTBe 0JaroJapHoCTH 3a
COBEPUIEHHYIO YCIYTY WIH JaHHBIN COBET.

3.7.He nomyckaercs mnepeiaBaTh M IPHHAMATh [OAPKM OT YUPEKJIEHHS, ero
pabOTHUKOB M IIpeJICTaBHTE]CHl B BHJE JCHEXKHBIX CPEJACTB, KaK HAJIWYHBIX, TaK M
Oe3HalIMYHbIX, HE3aBUCHAMO OT BAJIOTHL, & TAKXKE B (hopMe aKiuil, OMHOHOB MM MHBIX
JTMKBMJIHBIX LIEHHBIX OyMar.

3.8.PaboTHuKN VYupexaeHHs JO/KHBI OKa3bIBATBCA OT IIPeUIOKEHHil, MOy YEHUs
IOJIaPKOB, OIUIATBI KX PACXOMOB H T.II., KOTJ(@ MOJA0OHbIE AEHCTBHA MOIYT HOBIUSITE WK
CO3/aTh BICYATICHUE O BIMAHME HA HCXOJ CHEIKH, PE3yJIbTaT IIPOBEIEHHS TOPTOB, Ha
NPUHUMAEMBbIE YUYpPexkKACHUEM PEIICHUS U T.,1.

3.9. AnMuHUCTPAIMS U PaGOTHUKY VUPERKICHUS HE PHEMITIOT koppynuuu. [logapku ne
JOJKHBI OBITH MCTIONIB30BAHBI VIS 1AYM/TION/YeHHS B3STOK MU KOPPYIILIHH B TIOOKIX e
HPOSBIICHUSX.

3.10.PaboTHHK Yupex/IeHHs HE BIIpaBe Hpcjitarath TPETbUM JIMLIAM HIIM [HPUHUMATh OT
TaKOBBIX IOJAPKH, BBITLIATHI, KOMIIEHCAIMH M T.II. CTOMMOCTBIO cBbIe 3000 (Tpex
ThICSY) pyOJIell MM HE COBMECTHMBIE ¢ 31KOHHOI [IPAKTUKOM JI€TOBBIX OTHOLLEHHII.
Eciu paGotnuky Yupexaenus IIpeATaralOTesa MoAo0HBIE NOJAPKHM WM JCHBIH, OH
00s13aH HEMEUICHHO COOOLTUT 06 HTOM JUpSKTOpY YupexaeHus.

3.11.Pa6otHuk Yupexneuus KOTOPOMY TIp¥ BBITOJHEHHH AOJLKHOCTHBIX O0sS3aHHOCTEIH
HpC/UIaraioTCs MmojapKu WIH UHOE BO3HATPEIKIEHUE KAK B NMPSAMOM, TaK U B KOCBEHHOM
BHJIC, KOTOpPBIE CHOCOOHBI IOBIHMATH HAa MOATOTABIMBAEMBIE W/WIIH NIPUHUMaeMbIe UM
PCIICHUS WM OKa3aTh BIUSHHUE Ha €ro jeicTBue/Oe31elicTBHE, TOIIKEeH:

- OTKasaTbCs OT HHX O HEMEJUIEHHO YBEIOMHTH AMPEKTOpa YupeaeHHus o (akre
NPEAIOKEHNA TI0apKa (BOSHATPAKIECHHS );

= O BO3MOXHOCTH MCKIIIOYUTH JaJIbHEHIME KOHTAKTBI C JIMLIOM, [PEUIOKHUBILIUM
MONApOK WM  BO3HAIDAXJIEHHE, €CIH TONBKO 5TO HE CBA3AHO CO cayxeOHoi
HEOOXOIUMOCTEIO;

- B Caydae, eCJIH MOJIapOK MM BO3HAIPAXK/ICHUE HE OpCACTABIACTCA BO3MOKHBIM
OTKJIOHUTH WJIM BO3BPaTHTh, IEpeaaTh €ro c COOTBETCTBYIOLICH ClIY:KeOHOM 3anuckoii
IS IPUHSATHS

COOTBETCTBYIOIMX ~ Mep JAMpeKTOpy YupekaeHHs u NPOAOIDKUTE  paboty B
YCTaHOBJICHHOM B YUpeKIECHUHM NOpPAAKE Haj BOIIPOCOM, C KOTOpPBIM OBbLI CBSI3aH
[IOJIAPOK WITH BO3Harpax<JIcHHeE.






